Setup Slack Plugin

Install Plugin in Slack

. Slack | Apps | Matwins X +
&« C (Y & appslack.com/client/TO1BL652HQV/apps
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@ Search Matwins

Matwins v Apps

{ Q [Bearch by name or category (e.g. productivity, sales) I}

1 app in Matwins

Bring all your tools into Slack

On Slack, apps belong to you and your team. Install once and everyone can use them. Teams on the free version of Slack get 2

Matwins.dev
~ Visitor Management So

Recommended apps

Google Drive Google Calendar Zoom
Get notifications about Google Drive See your schedule, respond to Easily start a Zoor
files within Slack invites, and get event updates directly from Slac

Add Add Add

Outlook Calendar N Polly
s Twitter
Sync your status, respond to invites o e et Polls, surveys, sta

Click on Add apps and search “Matwins.dev”



Setup Matwins
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Login with tenant admin

Matwins - Visitor Management
TENANT : martin
a5 POINTS OF SERVICE : MARTIN (1/1)
Q )
Actions Image Name Custom Url

X B martin martin

VISITORS : MARTIN (0/0)

Q) 07/10/2020 07/10/2020 n Date Range ~ ® n(0) @ Out(0) @ Unknown (0) Visitor @ Contractor @ Clear Filters
Actions Photo D Visitor Company Check-In Check-Out Host Status Access Card Agreement
No Visitor Found
FEMDI OVEFS - MADTIN (0/0) ACCOLINTS - MADTIN (2/2)

Edit the Point of service



Matwins - Visitor Mana:
TENANT : m 1

@

-] POINTS OF SERVICE : M2

Actions

VISITORS : MARTIN (0/0)

Q

Actions Photo

Ha Visitor Found

MARTIN
Point of Service

POS Info i Menu &% integration
B vew visitor sLackToken
xxyxededcd-448-4545
[] contracror
13
[Jnuiriece visirons
2a All Accounts
- _—
NAME

martin

CUSTOM URL

https:/martin-martin.matwins.info/app

DEFAULT LANGUAGE

English

8 Printer Settings

PRINT BADGE

PRINTER P

EMPLOYEES ONLY

&5 Returning Contractos
[ sxie enore
[ e stonarune

ENFORCE LEGAL DOCUMENT SIGNATURE

Add the slack token of the matwins.dev application

Test

Create Employee

m
VISITORS : MARTIN (0/0)
@
Q 07/10/2020
a Actions Photo ] Visitor
No Visitor Found
[ ]
EMPLOVYEES : MARTIN (0/0)
Q
Actions Photo Full Name

No Emplayee Found

07/10/2020

Company

Status

Approve

Check-In

HNotify

Select Full Name

Im

A% All Employee Profiles

[ siom LeoaL oocument veanLy Select Full Hame
No Employee Found
LAST NAME
1
E Date Range ~ @® In(0) @ Out(0) @ Unknown (0) Visitor @ Contractor ¢ -
Check-Out Host Status Access Card emp@matwins.inf
PHONE NUMBER
123456789
LANGUAGE
English v
sTaTUS
ACCOUNTS : MARTIN (1/1)
Active
Q
& Send Notification
Actions Email
& X visitormartin@matwins.com EMAIL

ACCESS CARDS : MARTIN (0/0)

Create a new employee with the email account used in Slack

Don’t forget to check the Slack Notification

[ 5ave and Close

C



Create Visit
m

(%] Create

A

VISITORS : MARTIN (0/0)

Q 071012020 7/10/202¢ u [T @ In(0) @ Out(0) @ Unknown [0) ~ Visitor @ Contractor G
Actions Photo (1] Visitor Company Check-In Check-0ut Host Status Access Card

No Visitor Found

co|e: e

EMPLOYEES : MARTIN (1/1) ACCOUNTS : MARTIN (1/1)

Q Q

Actions Photo Full Name Status Approve Notity Actions Email

visitormartin@matwins.com
emp1

Create a new visit with the employee created before in person visited field

Show result in Slack
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Matwins v I ' l Matwins.dev %
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Messages  About

Matwins.dev 4FF 11:35am Today ~
“—Your visitor has arrived : loic

el

Your visitor has arrived : john

Matwins.dev 4P° 306 PM
“—Your visitor has arrived : kevin B

Your visitor kevin has left.

Matwins.dev AP 3:13pnm
~—Your visitor john has left.

Your visitor has arrived : jean

| 3

You can show the new visitor in slack in the Matwins.dev application.



